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August 21, 2013 
 
Good Afternoon Toomer Family, 
 
In the wake of yesterday’s events in DeKalb County, I am writing to reassure all Toomer stakeholders that 
Atlanta Public Schools and I are committed, to providing a safe and secure environment for all students and 
employees.  
  
Over the past 10 days, students, faculty, and staff at Toomer have reviewed our safety protocols for: building 
evacuation, severe weather, and danger on campus. Regular practice of these protocols is one way of ensuring 
we are as prepared for emergencies as we can be.  
 
Another way of ensuring everyone’s safety is executing consistent and clear expectations for our visitors. 
Below, I have listed a few important procedural reminders, which will aid in maintaining safety on our school 
campus: 
 

 ALL parents/guardians/visitors should utilize the front door (facing Hosea Williams), farthest to the right 
for entering the building. Parents/guardians/visitors may exit via other doors, but should: (1) ensure the 
door is tightly shut behind them, and (2) not allow other parents/guardians/visitors to enter as they exit.  

 ALL children who arrive after 8:01AM should report to the office, to receive a “Tardy Pass.”  This 
process is very important, as it ensures that our daily attendance data is accurate, so that office personnel 
can quickly and accurately contact the parents/guardians of absence students and confirm students’ 
whereabouts. Beginning Monday, August 26, 2013, all Pre-Kindergarten students wishing to eat 
breakfast at Toomer, must arrive between 7:30am and 7:50am. The instructional day for Pre-
Kindergarten will begin promptly at 8:00am. 

 ALL parents/guardians/visitors must check-in at the Main Office upon entering the building, to receive a 
Visitor’s Pass. The pass should be highly visible at all times. 

 ALL parents/guardians/visitors must utilize the parking lot or the adjacent lot (behind the DeKalb 
County Annex Building, near the soccer field) when visiting the school. The Emergency/Fire lane (which is 
reserved as the “Kiss and Fly” carpool lane) must remain clear at all times, from the ‘southern lip’ of the 
driveway at the entrance of the school, to the ‘northern lip’ of the driveway at the exit. 

As always, your support of the students, faculty, and staff of Toomer is greatly appreciated. Please remember 
to immediately report any suspicious activity to the Main Office, and do not hesitate to notify the proper law 
enforcement authorities. 

Carpe Diem, 

 
Nicole Evans Jones 
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